CERTIFICATION CHECKLIST
	Applicant:
	
	
	SS#:
	
	

	
	Last
	
	First
	M.I
	
	
	
	

	
	

	SECTION A – (To be completed prior to offering employment)
	Evaluator’s

Initials
	
	Date

	
1
	PERSONAL DATA (IX on application) Ok for possible hire?
	Yes
	
	No
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
2
	WORK HISTORY (IV, V, VI on application)
	
	
	
	
	
	
	
	

	
	Have all years been accounted for from high school to present?       
	Yes
	
	No
	
	
	
	
	

	
	
If no, is there a satisfactory explanation?  ___________________
	Yes
	
	No
	
	
	
	
	

	
	Is the applicant a former Pinellas County School Board employee?
	Yes
	
	No
	
	
	
	
	

	
	Position
	
	Ok for possible hire?
	Yes
	
	No
	
	
	
	
	

	
	Is the applicant a current PCS substitute?
	Yes
	
	No
	
	
	
	
	

	
	
	
	
	
	

	
3
	VERIFICATION OF INTERVIEW AND AT LEAST ONE TELEPHONE REFERENCE CHECK FROM LAST  OR CURRENT EMPLOYER COMPLETED PRIOR TO PROCESSING

	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
4
	REFERENCES AND TRANSCRIPTS   
	
	
	
	

	
	References (VII on application) – at least two references have been received that match the names given on the application including the most recent employer or cooperating teacher for the internship.    Reference Rating: __________
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	Transcripts (III on application)
	
	
	
	
	
	
	
	

	
	(Un) Official Transcript(s) with degree posted
	Yes
	
	No
	
	
	
	
	

	
	Official Transcript(s) with degree posted at State
	Yes
	
	No
	
	
	
	
	

	
	Registrar’s Letter
	Yes
	
	No
	
	
	
	
	

	
	Transcripts received from all schools
	Yes
	
	No
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
5
	NCLB COMPLIANCE DETERMINATION
	
	
	
	
	
	
	
	

	
	ESOL
	
	
	
	
	
	
	
	
	
	

	
	SAE
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
6
	Credentials/FLDOE
	
	
	
	
	
	
	
	
	
	

	
	BEC Certification Alerts
	
	Yes
	
	No
	
	
	
	
	

	
	PPS Disciplinary Action Search
	www.myfloridateacher.com 
	Yes
	
	No
	
	
	
	
	










________________________________            ________









Director’s Signature


Date

	SECTION B-TO BE COMPLETED PRIOR TO AND DURING PAPERWORK PROCESSING
	Evaluator’s

Initials
	
	Date

	
7
	CRIMINAL BACKGROUND CLEARANCE COMPLETED (Certification Team)

Results placed on PCS 1919 given to processing team/OPS sign off
	
	
	

	
	
	
	
	

	
8
	FLORIDA EDUCATOR’S CERTIFICATE (Certification ADVISING CHECKLIST)

Information given to processing team (yellow sheet attached)
	
	
	

	
	
	
	
	

	
9
	EMPLOYMENT ELIGIBILITY VERIFICATION FORM I-9 (Processing Clerk)
	
	
	

	
	
	
	
	

	
10
	VERIFICATION OF TEACHING EXPERIENCE (Processing Clerk)
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